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HOJIUTUKA
OBPABOTKHU HEPCOHAJIBHBIX JAHHBIX PABOTHUKOB
MYHHUIHMIIAJTBHOT0 0K0/2KeTHOT0 00111€00Pa30BaATEJIbHOI0 YUPeKIeHH I
«Cpennss o6meodpasoBaresbHas mkoJa Ne 11 umenn II.M.Kamo3znna»
r. bpsincka

1. OOunmue moJioKeHus

1.1.  Hacrosmas nomutuka o0paboTku mepcoHanbHbIX JaHHBIX MBOY COII Ne 11 r.bpsiHcka
(manee — [NonmutHka) pazpaboTaHa B COOTBETCTBHM ¢ MyHKTOM 2 4acT 1 ctathu 18.1 deaepanbHOro
3akoHa oT 27.07.2006 1. Ne 152-®3 «O mepcoHaJIbHBIX JAaHHBIX» M ONpEIeNseT Iedud 00paboTKu
NEPCOHAIBHBIX JAHHBIX, KATETOPUH U NepeUeHb 00pabaThIBAEMBIXIIEPCOHATIBHBIX JaHHbBIX, KATETOPUU
CyOBEKTOB, MEpCOHAIbHBIE JAHHBIE KOTOPHIX 00pabaThIBAIOTCS, CIIOCOOBI, CPOKM UX OOpabOTKH U
XPpaHEeHHUs, IOPSII0OK YHUUTOKEHHUSTNEPCOHAIBHBIX JTAaHHBIX ITPH JOCTHKEHUHU LeJIel UX 00paObOTKU WU
IIPYU HACTYIIJIEHUHU MHBIX 3aKOHHBIX ocHOBaHUH B MBOY COI Ne 11 r.Bpsiacka (nanee — Ilkomna).

1.2. JlokanbHbIE HOPMATUBHBIE AKTHI U MHBIE JOKYMEHTBI, periIaMeHTHpYoue o0paboTKy
NepcoHaNbHBIX AaHHBIX B [1Ikoue, pazpabaThIBatoTCs ¢ y4eToM mosioxkeHui [Tomutukm.
1.3. HetictBue [lonuTuky pacnpocTpaHsSeTcsl Ha MEPCOHANIbHBIE AaHHbIE, KoTopbie [1Ikona

o0OpabaTbIBaeT ¢ UCTIOIB30BaHUEM U 0€3 HCIIOIb30BAHUS CPEJICTB ABTOMATH3AITUH.
1.4. B IlonuTuke UCTIONB3YIOTCS CAEAYIOLINE TOHATHS:

e TIEpCOHAJIbHBIE JaHHbIE — J00as uHGOpMaIus, OTHOCSIIAACA MPSIMO WIH KOCBEHHO K
OTIpEICIEHHOMY WJIU OTpeesieMoMy (GU3HUECKOMY JHUIY (CYOBEKTY MEepCOHATBHBIX
JTAHHBIX );

e TICPCOHAIBHBIC JAaHHBIC, pa3pElICHHbIE CYOBEKTOM TEPCOHAIBHBIX JAaHHBIX IS
pacnpocTpaHeHus, — MePCOHANBHBIC aHHbIC, TOCTYI HEOTPAHUYEHHOTO Kpyra JIUIl K
KOTOPBIM MPEIOCTABIIEH CYOEKTOM IMEPCOHATBHBIX JaHHBIX ITYyTEM Ja4d COTJIacus Ha
00paboTKy MepCOHANBHBIX JaHHBIX, Pa3pPEIICHHBIX CYOBEKTOM NEPCOHAIBHBIX TaHHBIX
JUIsL pacTpoCTpaHeHHs] B TOpsAIKe, MpeaycMoTpeHHOM DenepaibHBIM 3aKOHOM OT
27.07.2006 1. Ne 152-®3 (nanee — 3akoH);

e OIlepaTop MEpPCOHATBHBIX MJaHHbIX (omepaTop) — Ilkonma — (opuaMyYeckoe UL,
CaMOCTOSITEIbHO WM COBMECTHO C JAPYTMMHU JIMIAMH OpraHusyiomiee u (WiH)
ocyliecTBIsifoniee  00pabOTKYy TEPCOHANBHBIX JIAHHBIX, OMpEACNsIoniee IeNn
00pabOTKM TMEepPCOHATBHBIX JTaHHBIX, COCTAB IMEPCOHATBHBIX TAHHBIX, MOJICKAIINX
00paboTke, neicTBus (Olepalrn), COBEpIIaeMbIe ¢ IEPCOHAIBHBIMU TaHHBIMH,

e 00paboTKa TeEpCOHATBHBIX JaHHBIX — JelcTBHUE (Omepanus) WIH COBOKYITHOCTH
JIeHcTBUI (omepanuii) ¢ TMEepCOHAIBHBIMU JIaHHBIMHA C HCIOJb30BaHUEM H  0e3
UCIIOJIb30BAaHUsl CPEJICTB aBTOMATH3alluH, BKJIOYas cOOp, 3amuch, CUCTEMATH3AIUIO,
HaKOIUIEHWEe, XpaHeHue, yTouHeHHe (OOHOBJICHHE, W3MEHEHUE), W3BJICUYCHHE,
UCIIONIb30BaHUE,  Mepenady  (pacmpocTpaHeHWE,  IPENOCTaBlIeHUE,  JOCTYII),
obe3nuunBaHue, OJIOKUPOBAHKE, yIATCHUE, YHUYTOKEHUE;

e aBTOMATU3MPOBaHHas 00paboTKa MEePCOHATBHBIX JAaHHBIX — 00pabOTKa MEPCOHATBHBIX
JAHHBIX C TOMOUIBIO CPEJICTB BHIUNUCIUTEILHON TEXHUKHY;



e pPacIpoCTpaHEHUE NEPCOHAIBHBIX NAaHHBIX — JCHCTBUS, HAIPABICHHBIC HA PACKPBITHE
[IEPCOHAIBHBIX JAHHBIX HEONPEACIEHHOMY KPYTY JIMLL;

e TMPCAOCTAaBJIICHHUC INCPCOHAIBHBIX HAHHBIX — ,Z[GI>'ICTBI/I$I, HAITpaBJICHHLIC Ha PACKPBITUC
NIEPCOHAIBHBIX JaHHBIX OTPEICICHHOMY JIUILY WU ONPEISIIEHHOMY KPYTY JIUIL;

e OJIOKMPOBAaHHWE TIEPCOHAIBHBIX JaHHBIX — BPEMEHHOE MpPEKpalieHue o00padoTKH
MEPCOHAIIBHBIX JAHHBIX (32 UCKITIOYCHUEM CITydaeB, €CiIu 00paboTKa HeoOXoauma JJist
YTOYHEHUS MTEPCOHATLHBIX TAHHBIX );

e YHHUYTOXXCHHE MEPCOHAIBHBIX JaHHBIX — JACUCTBUS, B PE3YyIbTaTe KOTOPHIX CTAHOBHUTCS
HEBO3MOXXHBIM ~ BOCCTaHOBHTH  COJCp)KaHWE  IEPCOHAIBHBIX  JAHHBIX B
UH(POPMALIMOHHON CHUCTEME TEepPCOHANBHBIX JAHHBIX U (MJIM) B Pe3ylbTaTe KOTOPBIX
YHUYTOKAKTCA MAaTCPUAJIbHBIC HOCUTCIIN NICPCOHAJIbHBIX JAHHBIX

e 00€3IMYMBaHUE TIEPCOHANBHBIX MaHHBIX — JEHCTBHUA, B pe3yibTaTe KOTOPHIX
CTaHOBHUTCA HEBO3MOXHBIM 663 HUCITOJIb30BaHUA HOHOHHHTGHBHOﬁ I/IHq)OpMaLII/II/I
OTIPENIENIUTh TPUHAUICKHOCTh TEPCOHATBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
NIEPCOHATBHBIX JaHHBIX;

e wuH(pOpMaAIMOHHAs CUCTEMa MEePCOHATBHBIX JAHHBIX — COBOKYITHOCThH COJICPIKAIINXCS B
0a3zax JaHHBIX TIEPCOHAIBHBIX JIAaHHBIX MW O00ECTeUMBAIONIUX WX 00pabOTKy
UH(POPMALIMOHHBIX TEXHOJIOTUN M TEXHUYECKUX CPEJICTB;

e TpaHCTpaHUYHaA nepcaayda rnepCoHaJIbHbIX JAaHHBIX — IIE€pCaada NMCPCOHAIbHBIX JaHHBIX
HAa TEPPUTOPHUIO MHOCTPAHHOTO TOCYAapCTBAa OpraHy BIJIACTU HMHOCTPAHHOIO
rocy/apcTBa, MHOCTPAHHOMY (PU3UYECKOMY JIUIYy WJIM MHOCTPAHHOMY IOPUAMUYECKOMY
JUILLY.
1.5. llIkoJ1a Kak onepaTop NEePCOHAJIBLHbIX JaHHBIX 0013aHA:
1.5.1. Cobmronath KOHGUIECHITNATLHOCTh IEPCOHANIBHBIX JTAHHBIX, @ UMEHHO HE PacIpOoCTPaHsITh

NepCOHANbHBIC JaHHBIE M HE TIepelaBaTh WX TPEThbUM JIMIIAM Oe3 coriacusi CyObeKTa
NEPCOHANBHBIX JaHHBIX WM €r0 3aKOHHOTO IPEICTABHTENS, €CIU HHOE HE IMPEIyCMOTPEHO
3aKOHOJIaTEIIHCTBOM.

1.5.2. OGecrieunth CyOBEKTaM MEPCOHAIBHBIX JAHHBIX, HX 3aKOHHBIM MPEICTABUTEISM
BO3MOXXHOCTh ~ O3HAKOMJICHHS C JOKYMEHTaMH U MarephalaMH, COJEpKalliMH  HX
NepCOHaNbHbIEC JAaHHbIE, €CIIM MHOE HE MPETYCMOTPEHO 3aKOHOATEIbCTBOM.

1.5.3. Pa3bsicHATH CcyOBEKTaM TMEPCOHANBHBIX JaHHBIX, WX 3aKOHHBIM MPEICTABUTEISIM
IOPHINIECKHE TIOCIICACTBHS 0TKa3a MPEI0CTaBUTh EPCOHATHHBIE TAaHHBIC.

1.5.4. briokupoBaTh WU yoaiasTh HEMPABOMEPHO 0OpabaThIBacMbIe, HETOYHBIC TEPCOHATHHBIC
JaHHBIE TH0O0 00eCTIeYnTh UX OJOKUPOBAHHUE WIIH y/IaJeHHUE.

1.5.5. IIpekparuth 0O0pabOTKY W YHHUTOXXUTH WU OOE3MUYHUTH MEPCOHATIbHBIC NaHHBIC JTHOO
o0ecreynTh MpeKpanieHne oOpabOTKM M YHHUYTOXKEHHE WM OOE3TMYMBAHME IEPCOHAIBHBIX
JTAHHBIX MMPU JTOCTHKEHUU 1Ie]Ih UX 00pabOTKH.

1.5.6. Ilpexkparuts 00paOOTKy NEPCOHANBHBIX JAaHHBIX WM OOECIEYUTh TMpPEKpalleHue
00pabOTKH TEPCOHAIBHBIX HAaHHBIX B CIlydae OT3bIBA CYOBEKTOM IMEPCOHATBHBIX JTaHHBIX
coryiacusi Ha 00pabOTKy €ro MepCOHANBHBIX JaHHBIX, €CIIH HHOE HE MPETYCMOTPEHO TIOTOBOPOM,
CTOPOHOW KOTOPOTO, BBHITOJONPHOOpPETATEIeM WA TOPYYHUTEIEM II0 KOTOPOMY  SIBIISICTCS
CyOBEKT TMEepCOHANBHBIX IAaHHBIX, WIM HWHBIM coriamieHueM mexnay llkomoir m cyObekTom
MEPCOHATBHBIX JaHHBIX.

1.5.7. TlpuHumare Mepbl, HEOOXOAWMBIE M JOCTATOYHBIC MJiI OOECIEUYCHHS BBIMOJHECHUS
00s13aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM © TPUHATHIMH B COOTBETCTBUHU C HHM
HOPMATUBHBIMH ITPABOBBIMHU aKTaMHU.

1.6. llIkos1a BipaBe:

1.6.1. CaMOCTOSITEIbHO ONPEAEIIATh COCTAaB M IIEPEUCHb MEpP, HEOOXOIUMBIX M JOCTATOYHBIX IS



oOecrieyeHHs BBIIOJHEHUS OO0SM3aHHOCTEH, MPEIyCMOTPEHHBIX 3aKOHOM U MPHUHATBIMH B
COOTBETCTBUM C HUM HOPMAaTHBHBIMU IIPAaBOBBIMHM AaKTaMM, €CIIM MHOE HE INPEAYCMOTPEHO
3aKOHOJATEIbCTBOM O IIEPCOHANIBHBIX JAHHBIX.

1.6.2. Hcnonp3oBaTh MNEpCOHATbHBIE JAaHHBIE CYOBEKTOB IEPCOHAIBHBIX JaHHBIX 0e3 uX
corjiacus B ciy4asix, IpelyCMOTPEHHbBIX 3aKOHOATEILCTBOM.

1.6.3. IIpemoctaBisTh TEpCcOHAIbHBIC JaHHBICE CYOBEKTOB NEPCOHATBHBIX J@HHBIX TPETHUM
JUILaM B CIy4asiX, IPe1yCMOTPEHHBIX 3aKOHOJATEIBLCTBOM.

1.6.4. [Mopyunts 00paOOTKy NEpCOHANBHBIX JAaHHBIX JPYroMy JHUIy C corjacus CyObekTa
NEPCOHAIBHBIX JAHHBIX, €CIU HMHOE HE MPeAycCMOTpeHO (eaepaabHbIM 3aKOHOM, Ha OCHOBAaHUU
3aKJIF0YaeMOT0 C ATHM JIMIIOM JIoroBopa. JIuio, ocymiecTpisioniee 00pab0oTKy NepCOHaNTbHbBIX JaHHBIX
no mopydeHuto IlIkonbl, 0053aHO COOMIOATh, TPHUHIMIBI M TMpaBuia 0OpabOTKH IMEPCOHATBHBIX
JAHHBIX, MPETyCMOTPEHHBIE 3aKOHOM, COOMI0NATh KOH(QUIACHIUAIBHOCTh MEPCOHAIBHBIX JAaHHBIX,
NPUHUMATh HEOOXOAMMbIE MEphl, HANpaBJCHHbIE Ha OOECeueHUE BBIOJIHEHUS OO0S3aHHOCTEH,
IIPEYyCMOTPEHHBIX 3aKOHOM.
1.7. PaGoTHUKH, CcOBepIIEHHOJIETHHE  Yy4Yalluecsi, POAUTEJNH  HeCOBEePUIEHHOJEeTHUX
y4aluxcs,nHble Cy0beKThI NePCOHATbHBIX JAHHBIX (JaJiee - Cy0beKThbI IePCOHATbHBIX JAHHbBIX)
00s13aHbI:
1.7.1. B cny4asx, npe1yCMOTPEHHBIX 3aKOHOAATEIbCTBOM, IIpe1ocTaBiATh LlIkose nrocTtoBepHbIE
NepPCOHAIbHBIE TAHHBIE.

1.7.2. Ilpu n3MEHEHUH TIEPCOHATBLHBIX JTAHHBIX, OOHAPYKCHUH OIMHUOOK WJIM HETOYHOCTEH B HUX

He3aMeUTMTENbHO coo0maTs 06 sToMm IlIkore.

1.8. CyOBbeKThl NepCOHANbHBIX JaHHBIX BIIPABE:

1.8.1. Ilomy4dats nH(pOpMaIHIO, KacaloUIylocs 00pabOTKN CBOUX MEPCOHAIBHBIX JaHHBIX, KPOME
CJIy4aeB, KOT'J1a TAKOH JIOCTYII OTpaHruYeH (eaepaibHbIMU 3aKOHAMHU.

1.8.2. TpeboBatp ot IlIkoibl yTOYHUTH MEPCOHAIBHBIC JIaHHBIC, OJOKUPOBATH WX WIH
YHUYTOXKUTh, €CIIH ME€PCOHAIIbHBIE JAHHBIE SBJSIFOTCA HEMOJIHBIMM, YCTapEBLUIMMH, HETOUYHBIMH,
HE3aKOHHO ITOJIyYCHHBIMH WM HE SBJISIOTCS. HEOOXOAUMBIMU /IS 3asIBICHHOM L€ 00pabOTKH.
1.8.3. /lonmoaHUTh MepCcOHAJIbHBIE JAaHHBIE OLIEHOYHOTO XapaKTepa 3asBJICHUEM, BBIPAKAIOIIUM
COOCTBEHHYIO TOUKY 3PCHHS.

1.8.4. Ob6xanoBate neiictBus win Oe3zneiictBue LIIKOIbI B YIOJTHOMOYEHHOM OpraHe 1o 3aluTe
paB CyObEKTOB MEPCOHAIBHBIX TAHHBIX WM B CYA€OHOM HOPSIJIKE.

2. IlpaBoBble OCHOBaHMS 00pa0OTKH NEPCOHAIBHBIX JAHHBIX
2.1. IIpaBOBBIMH OCHOBaHHMAMHU 0OpaOOTKH NEPCOHANBHBIX NaHHBIX B LIIKone SBIsAIOTCS yCTaB U

HOPMATHBHBIE TPABOBBIE AKThI, ISl MCIOJIHEHUS KOTOPHIX U B COOTBETCTBUHU C KOTOPBIMU
[IIkona ocymiecTBiseT 00pabOTKy MEPCOHATBHBIX TaHHBIX, B TOM YHCIIE:
e TpynoBoil KOJAEKC, HHbIE HOPMATUBHBIE MPABOBBIE AKThI, COJEPHKAITUE HOPMBI
TPYAOBOIO MPaBa;
o bropkeTHBIN KOJIEKC;
e Hanorossrit Koiekc;
e ['paxxmaHckuil KOJEKC;
e CeMeHHBIHN KOJEKC;
o ®enepanpubiii 3akoH 0T 29.12.2012 1. Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit
®degepannny U TPUHATHIE B COOTBETCTBUU C HUM HOPMATUBHBIE PABOBHIE aKThI;
e COLUHAIBHOE, IEHCUMOHHOE U CTPaxOBOE 3aKOHOIATENbCTBO Poccuiickon Penepanuu;
e 3aKOHOJATENBCTBO B c(hepe OE30MacCHOCTH, B TOM YHCIIE aHTUTEPPOPUCTHUICCKOMN
3aITAIICHHOCTH.

2.2. IIpaBOBBIMH OCHOBaHUSIMH O0OpaOOTKM MEPCOHANBHBIX MaHHBIX B IlIkoje Takke sSBISAIOTCA
JIOTOBOPHl ¢ (PU3MUECKUMH JIMIAMH, 3asBICHHUS (COTJIACUs, JIOBEPEHHOCTH) YYaIIUXCS H



poauTeneit (3aKOHHBIX TPEACTABUTENICH) HECOBEPIICHHONETHUX YYaIUXCsl, COTJIacusi Ha
00paboTKy MepcoOHaTbHBIX TaHHBIX.

3.1lean 00padboTKH NEPCOHAIBHBIX JAHHBIX, HX KATETOPHUH U NepeYeHb, KaTeropuu
cy0BbeKTOB, IePCOHAJIbHBIE JaHHbIE KOTOPBIX 00pa0aThIBAIOTCS, CIIOCO0BI, CPOKH MX
00padOTKHU U XpPAHEHHUs], NOPSAOK YHHUTOKEHHUS EPCOHAIbHBIX IAHHBIX

1. leap 06padoTKU: OpraHu3anus 00pPa3oBaTEeIbHON AeATEJbHOCTH N0 00Pa30BaTeIbHBIM
NporpaMMaM Ha4ajbHOI0 00Iero, OCHOBHOIO O0LIero M cpeaHero oémero odopa3oBaHus,
AOMOJTHHUTEIbHBIM 00111e00pa30BaTeIbHBIM MPOrpaMMamM

Kareropun IIepconanbHbIEC JAaHHBIE CrneunanbHble

JTAHHBIX JaHHBIE

[Tepeuenb e (ammus, UM, OTYECTBO; Caenenus 0 COCTOSTHUU
TAHHBIX e TION; 3JI0pOBBS

e TPaXITAHCTBO;

e JIaTa M MECTO POXKICHHUS;

e u3oOpaxenue (hororpadusi, BUIEO);

e TIaCHOPTHBIC JAHHBIC;

e agpec  pErucTpalMd IO  MECTy
KHUTEIIbCTBA;

e anpec (paKTHYECKOTO MPOKUBAHHS,

e KOHTAaKTHbIC JAaHHBIC,

e HWHIVBHUIYaJIbHBIN HOMED
HAJIOTOTIATEIIbIINKA;

e CTPaxOBOH HOMEP MHIMBHIYaTHHOTO
nuueBoro cuera (CHUJIC);

e CBEIEHUS 00 yCIIEBa€MOCTH
00y4Jaromerocsi ¥ Ipyrue CBEACHUs,
oOpazyromuecs B nporecce
peanuzanuu 00pazoBaTeIbHOM
IPOTrpaMMBI;

e WHBIC  MEPCOHAIbHBIC  JAHHBIC,
MpenocTaBisieMble  (U3HYECKUMU

JIUIIaMH, HE00X0IMMbIe ISt
3aKJIIOYEHHUS U UCIIOJTHEHUS
JIOTOBOPOB, ~ HUCIIOJIHEHUS  HOPM
3aKOHO/IaTeITLCTBA B chepe
o0Opa3oBaHUs
Kareropun OO6yuaromiyecs, X poAUTENH (3aKOHHBIE PEICTABUTEIIH )
CyOBEKTOB
Crioco6s1 ABTOMaTH3UMpOBaHHas 00paboTKa 1 0€3 CPe/ICTB aBTOMATU3AIINH, B TOM YHCIIE:
00paboTKu e TIOJIyuY€HHE MEPCOHATBHBIX JAHHBIX B YCTHOW M MHCbMEHHOH (opme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JaHHBIX;
e BHECEHHMS TMEPCOHAIBHBIX JIAHHBIX B OKypHaJbl, pEECTppl U
nH(OpMaLMOHHBIE CUCTEMBI U TOKYMEHTHI LLIKkobI.
Cpoku B Teuenue cpoka peanuzanun 00pa3oBaTEIHHOM MTPOTPAMMBI
o0paboTku
Cpoku B Tedenue cpoka, ycTaHOBJICHHOTO HOMEHKJIATYpOH e B 3aBUCUMOCTH OT THIA

XpaHeHus JIOKYMEHTa, B KOTOPOM COJIEPKATCs IIEPCOHAIIbHBIE JaHHBIE




[Topsnok
YHUYTOKCHHS

B cootBerctBuu ¢ [lopsakoM yHHUUTOXKEHUS M 00€3MTUUYMBAHUS NEPCOHAIBHBIX
naHHbIX [1IKoIbI B 3aBUCMMOCTH OT THIA HOCUTENS IEPCOHAIBHBIX JaHHBIX

2. llexs 00padOTKHU: BBHINMOJHEHUA (PYHKUHMH M MOJHOMOYHMI padoromaressi B TPYAOBbIX
OTHOLIEHHUSX, B TOM 4YHcJie 00SI3AaHHOCTEM 0 OXpaHe TPyAa

Kareropun [lepcoHanbHbIEe JaHHbBIE Cneunnanbibie | buomerpuueckue
JTAHHBIX MEPCOHANIbHBIE | IEPCOHAIIbHBIC
JTAaHHBIE JaHHbIE (TOJIBKO
COBEpILICHHONETHUX -
PabOTHHKOB,
HOCGTI/ITGHGI‘;I, 6  cayuae
YCMAaHOBKU Kamep Habnio0eHus ¢
BO3MOINCHOCMBIO pAacnosHanus
‘leflO@e‘K(Z)
[Tepeuenn baMuus, uMs, OTYECTBO; Ceenenust o | M3obOpaxenue Ha ¢GHoTO
JAHHBIX 1oJI; COCTOSIHUH u BH/JICO3aIINCH,
TPaKJIaHCTBO; 310POBbBS MOJIYYEHHBIX C Kamep
JlaTa ¥ MECTO POKIEHNUS; HaOII01eHUs
u300pakeHune
(dotorpadus);

MacCTIOPTHBIC TaHHEIE,
apec  perucTpamud 1O
MECTY JKUTEIICTBA,

azapec (axTHUecKoro
MIPOKUBAHUS;
KOHTAaKTHBIC JTAHHEIE;
VHIUBUYJIbHBIN
HAJIOTOIJIATEIbIIHNKA;
CTpaxoBOH
WHIUBUAYATBHOTO
nuneBoro cyeta (CHUJIC);
cBezieHus: 00 00pazoBaHUH,
KBaTMUKAIUH,
npodeccrnoHabHOM
MOJITOTOBKE U TIOBBIIICHUH
KBaJTM(DUKAIIHH;
ceMeiHoe
HaIH4ne
POJCTBEHHBIE CBSI3H;
CBEIEHUA O  TPYAOBOU
NESTeTHbHOCTH, B TOM YHCIIC

HOMEp

HOMED

MMOJI0KEHHE,
JIeTeH,

HaJau4due MOOILPEHHI,
HarpaxjaeHu u  (Win)
JTUCIUILTAHAPHBIX
B3BICKAHHUH;

JAHHBIE O  pEerucTpanuu
Opaka;

CBEICHHUSI O  BOHHCKOM
y4ere;

CBeJICHHUSI 00 MHBAJIMIHOCTH;
CBelleHHs 00 yaep)KaHuH




ATMMEHTOB;

e CBEIEHHSI O JIOXOAE C
MPEbIAYIIEro Mmecra
paboTHI;

e HHBIC HepCOHANIbHBIC
TaHHBIC, TPEIOCTABIISICMbIC
paboTHUKaMHU B
COOTBETCTBUH c
TpeOOBAHUSAMHU  TPYAOBOTO
3aKOHO/IaTEIIbCTBA

Kareropuu PaGoTHukH, kKaHIUIATH HA PAabOTY (COMCKATEIH)
CyOBEKTOB
CriocoOsr ABTOoMaTu3MpoBaHHas 00pabOTKa 1 63 CPesICTB AaBTOMATU3ALIMH, B TOM YHUCIIE!
00paboTKu e TIOJIyYCHHE TEPCOHAIBHBIX JAHHBIX B YCTHOM M MHUCHBMEHHOH (opme
HETOCPEJICTBEHHO OT CyOHEKTOB MIEPCOHANBHBIX TaHHBIX;
e BHECEHHMS TIEPCOHAIBHBIX JaHHBIX B JKypHJIbl, pEECTpbl U
MH(POPMAIIMOHHBIE CUCTEMBI U TOKyMEHTHI 11IKobI
Cpoku B TeueHue cpoka neWCTBUS TPYAOBOrO A0roBopa. g KaHIuIaTOB — B TEUECHHE
00paboTKH CpOKa, HEOOXOAMMOTO [UIi pPACCMOTPEHUS KaHAMIATYPbl U 3aKIIOYCHUS
TPYZOBOIO AOTOBOPa
Cpoku B Tedyenue cpoka, ycTaHOBJIEHHOTO HOMEHKJIATYpOM JIeJT B 3aBUCUMOCTH OT THIIA
XpaHeHus JIOKYMEHTa, B KOTOPOM COZEpXkaTcsl NEpPCOHAIbHBIE JaHHbIE, B TOM YHUCJIE B
cocTaBe JUYHEIX 1ed — 50 et
ITopsnox B cootBerctBuM ¢ [lopsnkoM yHUYTOXXKEHUS M 00€3THMUMBAHUS MEPCOHAIBHBIX
YHUUTOXXEHHUA | AaHHbIX LIIKOJIBI B 3aBUCUMOCTH OT TUIIa HOCUTENS IEPCOHATIBHBIX TaHHBIX

3. Hean o00pabdoTku: peaau3anus TPaKIAHCKO-TIPABOBBIX 0r0BOPOB, CTOPOHOM,
BbITOI0NIPUOOpeTaTE/IeM UJIH T0JIydaTesaeM KOTOPbIX sBJasercs [lkoaa

Kareropun [lepconanbHble TaHHbBIE
JTAHHBIX
[lepeuenn e (amunus, uMs, OTYECTBO;
TAHHBIX e T[IaCHOPTHBIC JAHHBIE;
e ajpec peructpanuu v (Win) GaKTHIECKOTO MPOKHUBAHHS;
e KOHTAaKTHBIC JaHHBIC;
e HMHAMBHUIYaJIbHBIM HOMEp HAJIOTOILIATENbIINKA;
e HOMEp pacueTHOro CUeTa;
e HOMep 0AHKOBCKOM KapThI,
e WHBIC T[IEPCOHAJbHBIE JAHHBIC, MpeAOoCTaBiIsieMble (DU3MUECKUMU
JTUIaMH, He0OXO0IMMBIE IS 3aKJIFOUEHUS M UCTIOJIHEHUS JOTOBOPOB
Kareropun KoHTparenTsl, mapTHEpPHI, CTOPOHBI AOIOBOPA
CyOBEKTOB
CriocoOsr ABToMaTu3upoBaHHast 00paboTKa 1 0€3 CPeICTB aBTOMATHU3ALIMHU, B TOM YHUCIIE:
00paboTKn e TIOJIyYCHHE TEPCOHAIBHBIX JaHHBIX B YCTHOM M MHUCHBMEHHON (opme

HECMIOCPCACTBCHHO OT Cy6’[>eKTOB MEPCOHAIBHBIX JAHHBIX;




e BHECEHHMS TIEPCOHAIBHBIX JaHHBIX B JKypHaJIbl, pEECTpbl U
nH(OPMAaLIMOHHBIE CUCTEMBI U JOKYMEHTHI LIIKkoJbI

Cpoxku B Tedenue cpoka, HEOOXOAUMOTO [Tl HCIIOTHEHHSI 3aKJIFOUEHHOTO 0T0BOpa
o0paboTku

Cpoku B TedeHune cpoka, ycTaHOBJICHHOTO HOMEHKJIATYPOU /i€ B 3aBUCUMOCTHU OT THIIA
XpaHCHHUS JIOKYMEHTa, B KOTOPOM COJICPKATCS TIEPCOHAIbHBIC JTaHHBIC

[Mopsiok B cootBerctBuu ¢ ITOpsaKoM YHHYTOXKCHUS W OOC3JIMYMBAHMS MEPCOHATBHBIX

YHUYTOKCHUS | JAHHBIX IIIx0NBI B 3aBUCUMOCTH OT THUITA HOCUTEIIS MEPCOHATIBHBIX TaHHBIX

4. Ilesab 00padoTku: obecnievyeHue 0€30MACHOCTH

Kareropun [lepconanbHblE 1aHHbIE

JAHHBIX

[lepeuenb e (amunus, uMs, OTYECTBO;
JAHHBIX e TACIOPTHBIC JAHHBIC,

e ajpec peructpanuu u (Win) GakTHIECKOTO MPOKUBAHHS;
¢ KOHTAKTHBIC JaHHBIC

Kareropun ITocerurenn Ikomnsl

CyOBEKTOB

CriocoOsr ABTOoMaTu3upoBaHHas 00pabOTKa 1 63 CPesICTB AaBTOMATU3ALIMH, B TOM YHUCIIE:
00paboTKu e TIOJIyuY€HHE MEPCOHATBHBIX JAHHBIX B YCTHOW M MHCbMEHHOH (opme

HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX TaHHBIX;
e BHECEHMS IEPCOHAIBHBIX [JaHHBIX B JKypHQJIbl, pEECTpPbl U
nH(OpPMaLIMOHHBIE CUCTEMBI U JOKYMEHTHI LIIKkobI

Cpoku B tedenue nepuoga HaxoxaeHUs nocetutelnst Ha Tepputopun HIkossr
00paboTKu

Cpoku B Tedenue cpoka, yCTaHOBICHHOIO HOMEHKIIATYPOH 1€ B 3aBUCUMOCTH OT THIIA
XpaHCHUA AOKYMCHTA, B KOTOpPOM COACPKATCA IICPCOHAJIBHBLIC HOAHHLIC, B TOM YHUCIIC

MuHUMYM 30 THEH B OTHOIIIEHUH 3aMMCeil KaMep BUICOHAOII0ICHHS

[opsox B cootBerctBuu ¢ [lopsakoM yHHUUTOXKEHHS M O0E3MTUUYMBAHUS MEPCOHAIBHBIX
YHUUTOKEHHUA | AaHHBIX LIIKOJIBI B 3aBUCUMOCTH OT THIIa HOCUTENS EPCOHANBHBIX JaHHBIX

4. Ycaousi 00padoTKHN NEPCOHATbHBIX JAHHBIX
4.1. lllkona ocymiecTBIseT cOOp, 3aMKUCh, CUCTEMATH3AIMIO, HAKOIIJICHHE, XPAHCHHUE, YTOUYHCHHE

(oOHOBIIEHME, W3MEHEHHE), U3BJICUCHHE, HCIONb30BaHUE, Iepenady (pacrnpocTpaHeHHe,
IpeJOoCTaBlIeHNe, JOCTyIl), O0e3nUYMBaHue, OJOKUpOBaHME, yOAJIEHUE U YHUYTOXKEHHE
NEPCOHANBHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOJATEIILCTBOM O MEPCOHAIBHBIX IAHHBIX H
JIOKaJIbHBIMH HOPMaTUBHBIMH akTaMH LLIKoJIbI.

4.2. Bce nepconanbuble naHHble [lIkona mosyyaer oT cyObeKTa NMepcOHANbHBIX JAHHBIX, a B
cilydasix, Korja CyOBbeKT MepCOHATbHBIX JTAHHBIX HECOBEPUICHHOJIETHHH, — OT €ro poauTenei
(3aKOHHBIX MpEICTaBUTETICH).




4.3. Tlony4yenue corjacus Ha 0oOpaOOTKY IMEPCOHAIBHBIX TAHHBIX, Pa3PELICHHBIX CYOBEKTOM
NEePCOHANBHBIX JAaHHBIX HJs pacnpoctpaHeHusi, lllkoma ocymiecTBiser ¢ coOI0aeHUEM
3alpPETOB U YCIOBUH, TPEAYCMOTPEHHBIX 3aKOHOM.
4.4. llIxkos1a 00padaThIBaET MEPCOHATbHBbIE TaHHbIE:
o 0e3 HCI0JIb30BaHMs CPEICTB aBTOMATH3AIHH;
e C HCIOJB30BAaHHWEM CpPEJACTB aBTOMATH3allUM B IporpamMmax M HHGOPMaLUOHHBIX
cucreMax: «1C: 3apmiara u kaape», «1C: bubnuorekay, « IEKTPOHHBIN THEBHUK,

«ITpoxon u nutanuey.
4.5.XpaHeHne NepCOHAIbHBIX TaAHHbBIX:

4.5.1. lllkona XpaHUT MEpCOHATBHBIC JaHHBIC B TEYCHHE CPOKA, HEOOXOAUMOTO JJIsl TOCTHKCHHUS
nene ux oopaboTKH, a JOKYMEHTHI, COAepKallle MePCOHANbHBIC JaHHBIE, — B TCUEHUE CPOKa
XpaHEeHUs! IOKYMEHTOB, MPEyCMOTPEHHOIO HOMEHKIATYpOU €N, C yUeTOM apXMBHBIX CPOKOB
XpaHEHUS.
4.5.2. IlepconanbHble NaHHBIC, 3a(UKCUPOBAHHBIE HA OyMa)XKHBIX HOCHUTENSAX, XPAHSITCS B
3anupaeMbIxX mkadax JIubo B 3anmUpaeMbIX MOMENICHUSX, TOCTYI K KOTOPHIM OTPaHUYEH.
4.5.3. IlepconansHbie HaHHBIE, 0OpabaThIBaeMble C UCIOJIB30BAHUEM CPEICTB aBTOMATHU3AIINH,
XPaHATCS B TAKOM TOPSIKE U Ha YCIOBUSAX, YTOOBI UCKIIOYHTH HEITPABOMEPHBIN MU CITy4aiHBIHA
JOCTYNl K HUM, YHHUYTOKEHHE, W3MEHEHHE, OJOKHpOBaHHE, KOMHPOBAHUE, NPEIOCTABICHUE,
pacrpocTpaHeHUE TMEePCOHAIBHBIX JAHHBIX, a TaKXKe€ HWHbIE HENpPaBOMEpPHbIC JEUCTBUS B
OTHOIICHUU NIEPCOHAIbHBIX JaHHBIX.
4.6. JIuua, oTBeTCTBEHHbIE 32 00PadOTKY NMepcoHANbHBIX JaHHbIX B LlIkoje, npexkpamaror
HX 00padaTbhIBaTh B CJEIYIOMUX CIOYyYasaxX:

e JIOCTUTHYTBHI LIeJIH 00paOOTKH MEPCOHATIBHBIX TaHHBIX;

e HCTEK CPOK JICHCTBUS COIIacus Ha 00pabOTKy NepCOHABHBIX JaHHbIX;

e OTO3BAHO cOrJacue Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX;

e 00paboTKa MepCOHAIBHBIX JaHHBIX HEMPABOMEPHA.
4.7. Ilepenaya nepcoHANbHBIX JAHHBIX:

4.7.1. llIkona obecneynBaeT KOH(OUICHIIMATIBHOCTh IEPCOHATBHBIX JaHHBIX.
4.7.2. llIkona nepegaeT nepcoHaabHbIC JAHHBIC TPETHUM JIUIAM B CIEAYIOLIUX CIydasiX:
(] Cy6’beKT NEPCOHAJIBHBIX JAHHBIX OaJI COIJIACUC Ha NEpCaavy CBOUX JaHHBIX;
e IICPCHAATL NAHHBIC H€O6XOI[I/IMO B COOTBETCTBHUU C Tpe6OBaHI/I}IMI/I 3aKOHOJaTCJIbCTBA B
paMKax yCTaHOBJICHHOM MPOLEAYPHI.
4.7.3. lllkona He OCYILECTBISAET TPAHCTPAaHUUHYIO IIEpEAAaUy IEPCOHANBHBIX JaHHBIX.

5. Axryanu3anus, ucnpasJ/ieHue, yAaJleHUe U YHHYTOKeHHEe NMePCOHAIBHBIX JaHHBIX,
O0TBEThI HA 3aNPOCHI CYyObEKTOB MEPCOHAIbHBIX JAHHBIX

5.1. B cayyae mnpenocTaBieHHs CYOBEKTOM IE€PCOHAIBHBIX JaHHBIX, €ro 3aKOHHBIM
MpeaACTaBUTCIICM (1)aKTOB O HCIOJHBIX, YCTApCBIINX, HCIOCTOBCPHLIX WKW HC3dKOHHO
MOJIyYEHHBIX MEPCOHANBHBIX NaHHBIX [lIkona akTyanusupyer, ucnpaBiser, OJOKUPYET, yaauser
WIM YHUUYTOXKAET UX U YBEJIOMIIIET O CBOMX JEHCTBUIX CyOBEKTa MEPCOHANBHBIX JAHHBIX.
5.2. Ilpu pgoctwxeHuu 1enei oOpabOTKM NMEPCOHATBHBIX JTaHHBIX, a TAKXKE B CIIydae OT3bIBa
CyOBEKTOM NEPCOHAIBHBIX JaHHBIX COTJachsi Ha 00pabOTKYy MEPCOHAIbHBIX JAHHBIX



MEPCOHANBHBIE JTaHHBIC MOANEKAT YHHUUYTOKEHUIO, €CIIM UHOE HE MPEIyCMOTPEHO TOTOBOPOM,
CTOPOHOM, ToOdy4yaTeseM (BBITOJONpPHOOpETaTeieM) TIO0 KOTOPOMY  SIBISIETCS  CYyOBEKT
NEPCOHAIBHBIX JaHHbBIX.

5.3. VYHHMUYTOXEHHE JOKYMEHTOB (HOCHUTEJECH), COIep)KalluX TepCOHaIbHBIC JaHHBIC,
MMPOU3BOAUTCA B COOTBCTCTBUH C HOpH,Z[KOM YHUYTOKCHUA U O6€3JII/I‘-II/IB3.HI/I}I MEPCOHATBbHBIX
JAaHHBIX IITx0BI B 3aBUCUMOCTH OT THIIA HOCUTEIIA MNEPCOHAIBHBIX NAHHBIX, B TOM YUCJIC IIYTCM
U3MENBYCHHUS LIpeepe, CTUpaHus WIH (JOPMAaTUPOBAHUS FIEKTPOHHOTO HOCUTETIS.

5.7. Tlo 3ampocy cyObeKTa MepCOHANBHBIX JAHHBIX WJIM €ro 3aKOoHHOTO mpenctaButens [lkoma
coobmaer emy uH(popmaiuo 00 00paboTKe MEpPCOHATBHBIX JaHHBIX CyOBEKTa B CPOKH H B
MOpSAIKE, YCTAHOBIEHHOM 3aKOHOM.
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